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Application Form 2019

Section A: Contact Details
	Young Person #1 

	Name:
	

	Age:
	

	Do you live in Salford?
	

	Do you attend a Salford school or college? If so, please give the name of your school or college
	


	Young Person #2 

	Name:
	

	Age:
	

	Do you live in Salford?
	

	Do you attend a Salford school or college? If so, please give the name of your school or college
	


	Young Person #3 

	Name:
	

	Age:
	

	Do you live in Salford?
	

	Do you attend a Salford school or college? If so, please give the name of your school or college
	


Section B: Sponsoring organisation details

	Organisation Name:
	

	Contact Details 
	Lead Contact
	Secondary Contact

	Name:
	
	

	Tel Number:
	
	

	Mobile Number:
	
	

	Email address:
	
	

	Address

(inc. postcode)
	
	


	Is your organisation a member of Salford CVS?
	
	Yes
	
	No

	If No, you must apply to join Salford CVS at: www.salfordcvs.co.uk/membership-signup 


	Does your organisation have its own bank account 
	
	Yes
	
	No

	If No, does your organisation have a holding account with Salford CVS? 
	
	Yes
	
	No


	Which of the following policies do you have in place?  (Please tick all that apply)    (

	

	Health and Safety policy*
	
	
	Public Liability Insurance*
	

	Equality/Diversity (statement/policy)*
	
	
	Employers’ Liability Insurance
	

	Safeguarding Children policy*
	
	
	Up-to-date Annual Accounts
	

	Safeguarding Adults policy
	
	
	Risk assessments
	

	Volunteering policy
	
	
	
	


* Mandatory – must be in place before activity can take place
All Salford CVS funded projects working with children or vulnerable adults will require the following policies to be in place before activity can take place:

· Safeguarding Children Policy (if working with children)

· Safeguarding Adults policy (if working with vulnerable adults) 
· Public Liability Insurance
· Health & Safety policy

· Equality and Diversity statement or policy
Section C: Managing the Project 

To be completed by the sponsor organisation
	How will young people be supported to manage and deliver the project?

	


	Please give information on the resources you have available for the project. 

You should include details of equipment, venues & volunteer staff that you will use for the project.

	


	Will you be working in partnership for this project?
If so, please give full details of the relevant individuals or organisations.

	


Section D: About your project
To be completed by the young people
	Project Name:
	


	Please describe your project in 50 words (max)

	


	Please tell us more about your project and how it will improve the wellbeing of young people in Salford? (300 words max)

	


	Approximately when will your project start and finish?
	Start:
	
	Finish:
	


	16) How do you know there is a need for this project? (200 words max)
Tip: What are the issues that you are trying to address? 

Do you have any evidence, e.g. data, statistics, or feedback from young people? 

Can you show that this issue is not being addressed at the moment?

	


	Who will directly benefit from your project? (100 words max)
Tip: Who will the project benefit? Do you have a particular ‘target group’ in mind? For example, you might be working with those who face a particular challenge or disadvantage, or those who are members of a certain community.

	


	Will the project have any positive impact on the wider community? (100 words max) e.g. Your project might involve young people supporting the elderly, or it might involve improving the environment which benefits local people. Also, will you spend the grant with local businesses?
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	Please estimate how many young people will directly benefit from this project:
	


	Please estimate how many people from the wider community will benefit from this project:
	


	Where in Salford will your activity take place? Tick all that apply (

	City-wide
	
	
	Irlam   
	
	
	Swinton South  
	

	Barton   
	
	
	Irwell Riverside  
	
	
	Walkden North  
	

	Boothstown and Ellenbrook
	
	
	Kersal   
	
	
	Walkden South   
	

	Broughton  
	
	
	Langworthy
	
	
	Weaste & Seedley   
	

	Cadishead     
	
	
	Little Hulton  
	
	
	Winton   
	

	Claremont
	
	
	Ordsall  
	
	
	Worsley
	

	East Salford   
	
	
	Pendlebury  
	
	
	

	Eccles
	
	
	Swinton North
	
	
	


	What activities or opportunities will your project provide for young people?

	Activity / opportunity
	How many young people will take part (in total)?
	What evidence will you collect?

	
	
	

	
	
	

	
	
	


Example:

	5 workshops on healthy cooking skills
	25
	· Register of attendance at each workshop.

· Photographs or video of some sessions.

	5 sports sessions for young people
	50
	· Register of attendance at each activity session.

· Photographs or video of some sessions.

	YPs paired with peer mentors to support each other with sustaining healthy lifestyles
	10 (5 pairs)
	· Mentor sign-up sheet. 

· Date records of meetings between peer mentors.


	How have you and other young people been involved in planning the project?
Tip: You can also tell us where the idea for the project came from

	


	What role will you and other young people play in running the project?

	


	How will you and other young people help to monitor the project and evaluate it when it is finished?
Tip: Tell us if young people will be responsible for keeping records or making notes. Will the young people produce an evaluation of the project? What form will this take?

	


	How will you get other young people to take part in your project?
Tip: How will you tell young people about the project? Is the project working with a particular group or can anyone take part? Will young people from disadvantaged backgrounds or young people with disabilities be able to take part?

	


 About the money
	Item description with calculation
	Total cost
	Amount requested

	
	£
	£

	
	£
	£

	
	£
	£

	
	£
	£

	
	£
	£

	
	£
	£

	
	£
	£

	
	£
	£

	
	£
	£

	Total cost project
	£
	

	Total amount requested from the Youth Wellbeing Fund 

(Maximum £2,500)
	£

	If applicable, where is the rest of the money coming from? 

	Funding source
	Amount
	Funding Secured? 

	
	
	

	
	
	

	
	
	

	Please retain all financial records.

Salford CVS reserves the right to audit your project expenditure.


Please use the budget sheet to explain what you want the money for. This description needs to be clear. Please include calculations to help us understand how you’ve reached each figure.
Example 1

Acceptable:

Sports coach - 5hrs/wk @ £10ph x 5 weeks = £250
Not acceptable:
Staffing £250
Example 2

Acceptable:

Refreshments @ £2.50pp x 20 people x 6 events = £300
Not acceptable:
Refreshments at events = £300
Please note: a maximum of 20% of project costs can be charged to the sponsoring organisation to cover management and administrative support. 

Checklist and Declaration 
To be completed by the sponsoring organisation
Checklist

	All questions answered 
	

	Budget has been checked
	

	A risk assessment has been completed for this project and is enclosed
	


Declaration
Please read our Terms and Conditions of grant aid: 

www.salfordcvs.co.uk/sites/salfordcvs.co.uk/files/Third_Sector_Fund_T_%26_Cs_2018-19.pdf 
We have read and understood the Terms and Conditions of grant aid and confirm that our group or organisation will adhere to these conditions if our application is successful:
	Name 

(signature not required)
	

	Role:
	

	Date:
	


Please return your completed application form by 12.00 noon on Monday 3rd June 2019 by email to: grants@salfordcvs.co.uk in Word or PDF format (no scanned PDFs). 
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